
IBC Registration Guide & FAQs 

Q: What is an IBC registration document? 

A: It is an application form completed by the principal investigator to describe research 

activities involving recombinant or synthetic nucleic acid molecules (often referred to as 

recombinant DNA or rDNA) or infectious agents. 

• Use of rDNA must be registered with and approved by the NYMC IBC using 

the Registration for Research with Recombinant or Synthetic Nucleic Acid Molecules. 

• Use of infectious agents registered with and approved by the IBC, using the Registration 

for Research with microbiological Hazards. For more information about what constitutes 

infectious agents. 

Q: What types of agents and materials need to be registered with the NYMC Institutional 

Biosafety Committee? 

A: Infectious agent(s) (e.g. bacteria, viruses, parasites, fungi, protozoa, prions, etc.) that require 

biosafety level 2 containment (BSL-2) or above, and/or recombinant DNA, must be registered 

with the IBC. 

Q: Where can I find the IBC Registration Documents? 

A: Registrations are completed electronically in Axiom Mentor. Axiom Mentor can be found on 

the TouroOne Portal under the employee tab. Personnel can log in using their College 

NetworkID and password In mentor hit the IBC tab at the top. 

Q: Who must apply for IBC registration and review? 

A: All faculty, staff, and contractors engaged in research or teaching activities involving 

infectious agents used at BSL-2 or above or rDNA are required to obtain IBC review and 

approval for all work (regardless of the funding source).  

Q: How often do I need to complete an IBC registration? 

A:  Registrations are approved for three years, but require annual renewals during this period. 

This is to confirm that the project is ongoing.  At the end of three years, a new registration 

must be submitted for approval. Registrations must be updated whenever there are 

changes.  The registration updates are done by completing an amendment. 

Q: How often does the IBC meet? 

A: The IBC meets monthly.  The calendar of meetings is available on the EHS website. 

Q: When can I begin research activities involving biological materials? 

A:   Work can begin after IBC approval is received.  You will receive an email through Axiom 

Mentor alerting you that the project is approved. 

Q: Does the IBC work with other compliance committees (i.e., IRB & IACUC)? 

A: If there is a need for review by multiple compliance committees EHS will work with the 

investigator to ensure those approvals are in place.  IBC approval does not supersede or waive 

the requirement for independent review by other research compliance committees. 


